
 

 

AGENDA 

Project: Holbrook Elementary Schools and Junior-Senior  

 High School, Holbrook, MA Project No.: 13006 

Re: Permanent School Building Committee Meeting Meeting Date: 1/23/2013 

Prepared by: Joel G. Seeley Meeting Time: 7:00 PM 

Distribution: Attendees (MF) 

1. Call to Order    

2. Approval of Minutes 

3. Approval of Invoices and Commitments 

4. Selection of Designer Proposal Review Sub-Committee 

5. Selection of DSP Representatives 

6. Public Comments 

7. Next Meeting 

8. Adjourn 

 

 

JGS/sat/M:\PROPOSAL\2012\P3159 - Town Of Holbrook - Holbrook Public School - OPM Services\Meeting 

Minutes\2013_23January_Psbcmeeting\Agenda_23January2013.Doc 



Holbrook Elementary and Junior/Senior High Schools Symmes Maini & McKee Associates

Holbrook Public Schools SMMA Project No. P3159

Project Budget Status 12/27/2012

Feasibility and Schematic Design Phase MSBA ProPay Code Budget Vendor Committed Balance

OPM 0001-0000 $140,000.00 SMMA $140,000.00 $0.00

Cost Estimates 0001-0000 $20,000.00 $0.00 $20,000.00

A&E 0002-0000 $450,000.00 TBD $0.00 $450,000.00

Environmental and Site 0003-0000 $100,000.00 TBD $0.00 $100,000.00

Other 0004-0000 $86,272.00 * $1,042.47 * $85,229.53

Total MSBA Budget $796,272.00 $141,042.47 $655,229.53

Total Appropriation

2010 Annual Town Meeting Article 9 $450,000.002010 Annual Town Meeting Article 9 $450,000.00

Spent from 2010 Annual Town Meeting Article 9 -$28,728.00 *

2012 Annual Town Meeting Article 14 $375,000.00

Total MSBA Budget $796,272.00

* Spent from 2010 Annual Town Meeting Article 9 

Murphy Hesse Lehane $1,728.00 FY2011

Abrahams Group $12,000.00 FY2011

Abrahams Group $8,000.00 FY2012

Abrahams Group $2,500.00 FY2012

Garcia Galuska DeSouza $4,500.00 FY2012

$28,728.00

** Spent from Other

Gatehouse Media $1,042.47 FY2013

$1,042.47
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REQUEST FOR DESIGNER SERVICES (RFS) 
 

For the Holbrook Elementary Schools  
and Junior | Senior High School Project 

By the Permanent School Building Committee 
on behalf of the  

Town of Holbrook 
Holbrook, MA 

 
January 30, 2013 

 
Invitation:  The Town of Holbrook of Holbrook, Massachusetts (“Owner”) is seeking the services of a 
qualified “Designer” within the meaning of M.G.L. Chapter 7, Section 38A½, to provide professional design 
and construction administration services for the Holbrook Elementary Schools and Junior | Senior High School 
in Holbrook, Massachusetts.  Selection of a Designer will be made by the Designer Selection Panel of the 
Massachusetts School Building Authority (“MSBA”) in accordance with the MSBA’s Designer Selection 
Procedures. 
 
The Owner is seeking design services to conduct a Feasibility Study which will include the development and 
evaluation of potential alternative solutions and continue through the Schematic Design Phase of the preferred 
alternative initially.  Subject to the approval of a Project by the MSBA and further subject to adequate funding 
authorized by the Owner, the contract between the Owner and the Designer may be amended to include 
continued designer services through design development, construction contract documents, bidding, award of 
construction contract(s), construction administration, final closeout and warranty period of the potential 
Project. A potential Project may include a renovation of the existing school, a renovation of and addition to the 
existing school and/or new construction. 
 
The estimated construction budget for a potential Project may range from  $30,000,000 to $70,000,000 
depending upon the solution that is agreed upon by the Owner and the MSBA and that is ultimately approved 
by a vote of the MSBA’s Board of Directors.  The Fee for Basic Services will be negotiated. 
 
Pursuant to M.G.L. Chapter 7, Section 40N, the Designer must agree to contract with minority and women-
owned businesses as certified by the Supplier Diversity Office (SDO) formerly known as the State Office of 
Minority and Women Business Assistance (SOMWBA).  The amount of participation that shall be reserved for 
such enterprises shall not be less than seventeen and nine tenths percent (17.9%) of the contract price for 
combined minority business enterprises (MBE) and women-owned business enterprises (WBE).  Applicants 
must include a reasonable representation of both MBE and WBE firms that meets or exceeds the combined 
goal.  Proposed MBE/WBE participation plans that include solely MBE or solely WBE participation, or do not 
include a reasonable amount of participation by both MBE and WBE firms to meet the combined goal, will not 
be considered responsive. Applications from MBE and WBE firms as prime designers are encouraged.  Where 
the prime Designer is an SDO certified MBE or WBE, the Designer must bring a reasonable amount of 
participation by a firm or firms that hold the certification which is not held by the prime Designer on the 
project. 
 
The minority and women-owned business enterprises must be selected from those categories of work 
identified in Item F of this RFS or be assigned to tasks required under Basic Services as specifically set forth 
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in the Contract for Designer Services as amended.  Applicants are strongly encouraged to utilize multiple 
disciplines and firms to meet their MBE/WBE goals.  Consultants to the prime Designer can team within their 
disciplines in order to meet the MBE/WBE goals but must state this relationship on the organizational chart 
(Section 6 of the application form). 
 
For additional information on Designer qualifications see Sections E. and F. in this RFS. 

A.  Background: 
 
The Town of Holbrook, formerly known as East Randolph, was incorporated as a Town in 1872. 

Named for Elisha Niles Holbrook, a leading shoe manufacturer and banker, Holbrook was, at the time of its 
incorporation, a leading center of boot and shoe production in the United States.  Located in Norfolk County in 
the Boston-Cambridge-Quincy metro area, Holbrook comprises a land area of 7.35 square miles with a 
population of 10,732 (2009 estimate).  

 

The School District: The Holbrook school district includes three public schools:  
 The John F. Kennedy Elementary School (Grades Pre-K through 3; enrollment: 454) 
 South Elementary School (Grades 4 through 6; enrollment: 303) 
 Holbrook Junior/ Senior High School (Grades 7 through 12; enrollment: 491) 

 
In addition to the public school district, there are two private elementary schools in Holbrook: 
 Lighthouse Baptist Christian Academy (Grades Pre-K through 5; enrollment: 75) 
 St. Joseph Elementary School (Grades Pre-K through 8; enrollment: 295)  

 
The School Committee: State law provides that every town at its annual meeting shall in every year when the 
term of office of any incumbent expires, and except when other provision is made by law, choose by ballot 
from its registered voters the following town officers for the following terms of office: 
‘. . . five members of the School Committee for terms of three years . . .’ 
The School Committee is the governing board of the town's public school system. Although it functions as a 
duly elected Committee of town government, the School Committee has, unlike other town boards, 
autonomous and absolute authority within limitations established by the Commonwealth of Massachusetts to 
carry out the educational policies of the state and guide the educational process. 
 

The Permanent School Building Committee (PSBC): formed in the fall of 2009 and includes local officials 
and residents with expertise in facilities, HVAC and construction. The chairperson of the School Committee is 
a voting member of the PSBC and the School District Business Manager is MCPPO certified and an ex-officio 
member of the PSBC. The Superintendent of Schools is also an ex-officio member of the PSBC. 

The PSBC will be the primary point of contact for the Designer during the course of the project. 
 
B.  Project Goals and General Scope: 
On or about December 6, 2006, the Owner submitted a Statement of Interest (Attachment A) to the MSBA for 
Holbrook Junior | Senior High School.  The MSBA is an independent public authority that administers and 
funds a program for grants to eligible cities, towns, and regional school districts for school construction and 
renovation projects.  The MSBA’s grant program is discretionary, and no city, town, or regional school district 
has any entitlement to any funds from the MSBA.  At the October 3, 2012 Board of Directors meeting, the 
MSBA Board voted to issue an invitation to the Owner to conduct a feasibility study for this Statement of 
Interest to identify and study possible solutions and, through a collaborative process with the MSBA, reach a 
mutually-agreed upon solution.  The MSBA has not approved a Project and the results of this feasibility study 
may or may not result in a Project approved by the MSBA. 
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It is anticipated that the feasibility study will review the problems identified in the Statement of Interest at the 
Holbrook Junior | Senior High School. 
 
Constructed in 1956, the existing Junior/ Senior High School building serves grades 7-12 and is approximately 
95,420 square feet. In 2004, two modular classrooms were constructed on the campus to provide additional 
classroom space. As stated in the attached Statement of Interest (EXHIBIT A), previous assessments of the 
school by professional architectural/ engineering firms identified numerous and significant deficiencies 
regarding life safety systems, building and accessibility code compliance, building environment and 
conditions, energy conservation and building operations, and educational delivery systems. The 2004-2005 
NEASC study for accreditation resulted in placing the Holbrook Junior/ Senior High School on probation, 
citing the “old, tired and overcrowded state of the facility which is in need of substantial upgrades to support 
curriculum as well as state and federal mandates.” 
 
Since the submission of the Statement of Interest in 2006, the Town of Holbrook has focused not only on the 
Junior/Senior High School, but has also taken a more critical look at the Elementary School Buildings 
including the Kennedy Elementary School (serves Grades Pre K-3, approximately 40,000 gross square feet) 
and the South Elementary School (serves Grades 4-6, approximately 37,500 gross square feet). The proposed 
feasibility study includes developing construction alternatives to support a school building with the following 
grade configurations: 7-12 (existing), 6-12, K-12 and K-8.  Pending the results of the feasibility study and 
subject to approval of the MSBA and local community, the scope of the proposed Project may include school 
related construction beyond that directly associated with the existing Junior/Senior High School facility. 
Additional information pertaining to the expanded scope is included herein. 
 
The Feasibility Study shall include a study of all alternatives and contain all information required by 963 CMR 
2.10(8) and any other applicable rules, regulations, policies, guidelines and directives of the Authority, 
including, but not limited to, a final design program, space summary, budget statement for educational 
objectives, and a proposed total project budget.   The Feasibility Study further includes: 
 
1. Developing construction alternatives to support a school building with the following grade 

configurations:  7-12 for 390 students, 6-12 for 490 students, K-12 for 1,095 students and K-8 for 880 
students; to be located on either the current school building sites or other Town-owned land.   

 
2. Performing existing condition assessments of the Junior|Senior High School and site, the Kennedy 

Elementary School and site, the South Elementary School and site, and the sites of other Town-owned 
land. 

 
3. Assisting the Town in the development of the Educational Program and Space Template for each of 

the alternative grade configurations. 
 
4. Developing construction alternatives for a grade K-5 facility that would complement the grade 6-12 

construction alternative. 
 
5. Developing construction alternatives for a grade K-6 facility that would complement the grade 7-12 

construction alternative. 
 
6. Coordinate with the Town on their regionalization impact assessment for the grades 9-12 that would 

complement the grade K-8 construction alternative. 
 
7. Consolidate all information in an overall Master Plan Matrix, and assist the Town in determining the 

most educationally appropriate, efficient, cost effective holistic plan for their K-12 system. 
 
The Schematic Design shall include, but not be limited to, the information required by the Authority’s 
Feasibility Study Guidelines, including, but not limited to, a site development plan, environmental assessment, 
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geotechnical assessment, geotechnical analysis, code analysis, utility analysis, schematic building floor plans, 
schematic exterior building elevations, narrative building systems descriptions, MA-CHPS or LEED-S 
scorecard, outline specifications, cost estimates, project schedule and proposed total project budget. 
 
A copy of the 2011 Capital Needs Assessment Report by Garcia, Galuska & DeSousa and limited as-built 
drawings will be made available in the procurement documents. 
 
Project objectives under consideration by the Owner include: 
 

 Provide a school facility based upon successful, state-of-the-art schools that accommodate the 
educational and developmental needs of students and will provide a physical environment necessary to 
carry out the Mission of the Holbrook School District: “Dedicated to the success of all students, and 
in order to meet the demands of the 21

st 

century, the school community will provide quality instruction, 
motivation, and guidance within a safe environment. From this approach, our students will develop 
into critical thinkers, contributing citizens, and life-long learners.”   

 Identification of community concerns that may impact study options. 
 Identification of specific milestone requirements and/or constraints of the District; included within this 

project, or as part of a phased master campus plan. The Town wishes to achieve through joint efforts 
of the MSBA and the local community, a facilities and education solution for grades K-12, addressed 
either in the current project or as part of a coordinated multi-phase plan. 

 Designing a facility with maximum flexibility to accommodate potential future grade reconfigurations 
and/or building additions. 

 Life cycle costs of operating the School as it relates to future operational budgets; the Town will 
require life cycle cost analysis to aide in establishing balanced initial costs with economical operations 
and maintenance over the next several decades.  

 Massachusetts High Performance Green Schools Guidelines (MA-CHPS Guidelines); the Town 
wishes to utilize guidelines that have proven effective in other MA school projects of similar size and 
complexity, while also exploring opportunities unique to Holbrook (e.g. Holbrook being in a high 
wind zone). 

 CM-at-Risk Delivery Method. 

C.  Scope of Services: 
 
The required scope of services is set forth in the MSBA’s standard Contract for Designer Services (Contract), a 
copy of which is attached hereto and incorporated herein by reference.  If the Owner decides to proceed with the 
Project beyond the Schematic Design Phase and when the project delivery method is decided (Design/Bid/Build 
or Construction Manager at Risk), the Contract will be amended accordingly.  Copies of Designer Services 
Contract Amendments for Design/Bid/Build and Construction Manager at Risk are also attached hereto and 
incorporated herein by reference.  Unless specifically excluded, the Designer’s Basic Services consist of the tasks 
described in the Contract for Designer Services as amended and this RFS including all investigative work (to the 
extent provided for in the Contract), feasibility study, schematic design,  and, at the Owner’s option, design work, 
preparation of construction documents, bidding period administration, construction administration, and other 
related work reasonably inferred in the opinion of the Owner and the Authority as being necessary to meet the 
project’s stated scope and goals.   

This RFS will be appended to and become part of the Contract for Designer Services.  Any Designer selected as a 
result of this RFS will be required to execute the Contract for Designer Services and applicable amendment 
that are attached hereto.   

Basic Services include, but are not limited to, verification of existing record information including building 
dimensions, details and general existing conditions, cost estimating, architecture, civil, sanitary, mechanical, 
electrical, plumbing, fire protection, structural, site planning and landscape architecture, basic environmental 
permitting, graphics, lighting design, acoustics, data and communication, educational consultants, any 
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specialty consultants for sustainable design (LEED/MA-CHPS),  hazardous materials inspection and testing, 
laboratory, library/media center and kitchen space, code consultants, accessibility, energy evaluations, detailed 
cost estimates; preparation of construction documents; bidding and administering the Construction Contract 
Documents and other design and consulting services incidental and required to fulfill the project goals.   Please 
refer to the Contract and amendments for a complete summary of Basic Services.  
 
Extra and reimbursable expenses are defined in Articles 8 and 9 of the Contract in Attachment B.  
 
D.  Project Phases and Work Plan: 

Work under this RFS is divided into the Project Phases as listed in Article 7 of the Contract as amended and as 
may be augmented in this RFS.  Each Project Phase will consist of one or more required submissions, and may 
include site visits, meetings with the Owner, Owner’s Project Manager, the Authority and others, and other tasks 
as described. 
 
The estimated total duration of the Contract for Designer Services from Feasibility Study through the approval 
of Schematic Design, inclusive of review and approval time, is estimated to be 56 weeks as follows: 

Preliminary Program through Final Design Program 30 weeks 

Schematic Design Phase 26 weeks 

Design Development through 100% CD TBD  

Bidding TBD  

Construction Administration Phase  TBD weeks 

Estimated Total Duration 
(Exclusive of Completion Phase) 

TBD weeks 

The durations for the Bidding and Construction Administration Phases are estimates only.  Actual durations may 
vary depending upon the agreed upon solution, the extent of required document revisions, the time required for 
regulatory approvals, and the construction contractor’s performance.   

 
Such variances in estimated time will not, in and of themselves, constitute a justification for an increased Fee for 
Basic Services, nor are they a substitute for the performance time requirements shown below. 

 
The Designer performance times listed in the table below are requirements, not estimates.  The Owner, through 
the Owner’s Project Manager will review each submission and, if acceptable, provide notice to the Designer to 
proceed to the next phase.  
 
The Designer’s adherence to the performance times listed below will be part of the Owner’s performance 
evaluation of the Designer’s work, which will be conducted at the end of the Project. 
 

Within/Weeks  

• Attend a “Kick-Off” meeting 2 Execution of a contract with the Owner 

• Preliminary Program 4 Execution of a contract with the Owner 

• Development of Alternatives 14 Execution of a contract with the Owner 

• Preliminary Evaluation of Alternatives 4 Approval of Alternatives 
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• Final Evaluation of Alternatives 2 Approval of Preliminary Evaluation 

• Recommendation of Preferred Solution 4 Approval of Final Evaluation 

• Final Design Program 6 Approval of Preferred Solution 

• Schematic Design 26 Approval of the Final Design Program 

• Design Development  TBD Approval of the Schematic Design  

• 60% Construction Documents TBD Approval of Design Development 

• 100% Construction Documents  TBD Approval of Design Development 

 
E. Minimum qualifications: 

Selection will be made by the MSBA Designer Selection Panel in accordance with the Authority’s Designer 
Selection Procedures, attached hereto as Attachment E.    The Respondent must certify in its cover letter that 
it meets the following minimum requirements.  Any Respondent that fails to include such certification in its 
response, demonstrating that these criteria have been met, will be rejected without further consideration. To 
be eligible for selection, the Designer must meet all of the following qualifications. 

1. Be a qualified Designer within the meaning of M.G.L. Chapter 7, Section 38A½, employing a 
Massachusetts registered Architect responsible for and being in control of the services to be provided 
pursuant to the Contract.  

2. The Massachusetts registered  Architect  responsible for and in control of the services to be provided has 
successfully completed the Massachusetts Certified Public Purchasing Official Program seminar 
“Certification for School Project Designers and Owner’s Project Managers” as administered by the 
Office of the Inspector General of the Commonwealth of Massachusetts.  

3. Pursuant to M.G.L. Chapter 7, Section 40N, the Designer must agree to contract with minority and 
women-owned businesses as certified by the Supplier Diversity Office (SDO) formerly known as the 
State Office of Minority and Women Business Assistance (SOMWBA).  The amount of participation 
that shall be reserved for such enterprises shall not be less than seventeen and nine tenths percent 
(17.9%) of the design contract price for combined minority business enterprises and women-owned 
business enterprises. Applicants must include a reasonable representation of both MBE and WBE 
firms that meets or exceeds the combined goal.   

 
F. Selection Criteria: 

 
In evaluating proposals, the Owner and Designer Selection Panel will consider the members of the 
proposed design team.  Identify those member(s) of the proposed design team who will be 
responsible for the following categories of work: (Firm’s name, individual’s name and professional 
registration or license number, as applicable, must be listed in the application for each category of 
work, as well as whether the firm is SDO certified as an MBE and/or WBE). 

 
1.    Architecture 
2.    Environmental Permitting 
3.    Hazardous Materials 
4.    Civil Engineering 
5.    Structural Engineering 
6.    Landscape Architecture 
7.    Fire Protection Engineering 
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8.    Plumbing Engineering 
9.    HVAC Engineering 
10.    Electrical Engineering 
11.    Data/Communications Consultant 
12.    Food Service Consultant 
13.    Laboratory Consultant 
14.    Acoustical Consultant 
15.    Specifications Consultant 
16.    Library/Media Consultant 
17.    Theatrical Consultant 
18.    Sustainable/Green Design/Renewable Energy Consultant 
19.    Cost Estimating 
20.    Accessibility Consultant 
21.    Traffic Consultant 
22.    Furniture, Fixtures and Equipment Consultant 
23.    Code Consultant 
24.    Security Consultant 
25.    Educational Programming Consultant 

 

** N.B. – 

Applicants must address each category of work listed above in their application whether it is to be 
performed by in-house staff or by sub-consultant(s).  

The members of the team for each of the categories of work listed above must be identified including 
the firm’s name, individual’s name and professional registration or license number, as 
applicable, as well as whether the firm is SDO certified as an MBE and/or WBE. 

Failure to address each category may result in the elimination of the applicant from consideration on 
this project.   

Applicants should not list any consultants other than those for the categories of work listed above.   

The minority and women-owned business enterprises must be selected to perform services 
addressing the categories of work listed above or be assigned to tasks required under Basic Services 
as specifically set forth in the Contract for Designer Services as amended.  Consultants other than 
those proposed for the categories of work listed above or required to perform Basic Services may not 
be used for purposes of meeting M/WBE requirements.  Applicants are strongly encouraged to utilize 
multiple disciplines and firms to meet their MBE/WBE goals. Consultants to the prime Designer can 
team within their disciplines in order to meet the MBE/WBE goals but must state this relationship on 
the organizational chart (Section 6 of the application form). 

 

The Owner and Designer Selection Panel will consider the following additional criteria in 
evaluating proposals: 

1. Prior similar experience best illustrating current qualifications for the specific project, including 
specific experience with school populations and educational curriculum similar to the Town of 
Holbrook. 

2. Past performance of the firm, if any with regard to public, private, DOE-funded, and MSBA funded 
projects across the Commonwealth, with respect to: 

a. Quality of project design. 
b. Quality, clarity, completeness and accuracy of plans and contract documents. 
c. Ability to meet established program requirements within allotted budget. 
d. Ability to meet schedules including submission of design and contract documents, 

processing of shop drawings, contractor requisitions and change orders. 
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e. Coordination and management of consultants. 
f. Working relationship with contractors, subcontractors, local awarding authority and MSBA 

staff and local officials. 
3. Current workload and ability to undertake the contract based on the number and scope of projects 

for which the firm is currently under contract. 
4. The identity and qualifications of the consultants who will work on the project. 
5. The financial stability of the firm. 
6. The qualifications of the personnel to be assigned to the project. 
7. Geographical proximity of the firm to the project site or willingness of the firm to make site visits 

and attend local meetings as required by the client. 
8. Additional criteria that the MSBA Designer Selection Panel considers relevant to the project. 

 
G. Proposal requirements 

Persons or firms interested in applying must meet the following requirements: 

1.  Applicants must have an up-to-date Master File Brochure on file at the Massachusetts School 
Building Authority. 

2. Applications shall be on “Standard Designer Application Form for Municipalities and Public Agencies 
not within DSB Jurisdiction (Updated July 2011)” as developed by the Designer Selection Board of 
the Commonwealth of Massachusetts (http://www.mass.gov/anf/docs/dcam/dlforms/dsb/designer-
municp-app-11-7-11.doc).  Applications (one original, twenty five (25) hard copies, and two (2) 
digital copies in PDF format on separate compact disks) must be received on or before 2:00 PM, 
February 14, 2013.  Applications should be printed double-side and bound in such a manner that the 
pages lie and remain flat when opened. The specific organization and orientation of the proposal is at 
the applicant’s discretion, but it is recommended that the proposal be laid out in such a manner that the 
reader doesn’t need to be constantly rotating the proposal. Applications should not be provided with 
acetate covers. 

3. Applications must be accompanied by a concise cover letter that is a maximum of two pages in length.  
A copy of the cover letter should be attached to each copy of the application.  The cover letter must 
include the certifications as noted in Section E of this RFS.  (A copy of the MCPPO certification should 
be attached to the cover letter as well as any SDO letters.) 

4. Applicants may supplement this proposal with graphic materials and photographs that best 
demonstrate design capabilities of the team proposed for this project subject to the page limitations 
as set forth in the Standard Designer Application Form.  

5. Responses are to be delivered in person or by certified/express mail.  Responses submitted by fax 
or electronic mail will not be considered. 

 
 The Owner assumes no responsibility or liability for late delivery or receipt of responses.  All 

responses received after the stated submittal date and time (local time) will be judged to be 
unacceptable and will be returned un-opened to the sender. 

 
 Proposals shall be addressed to: 
 

  Mr. Charles Mahoney 
Procurement Administrator 

  Holbrook Public Schools 
  Central Office 
  245 South Franklin Street 
  Holbrook, Massachusetts 02343 
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  Phone:  781-767-1226 
  Email: cmahoney@holbrook.k12.ma.us 

  
6. Proposals must be clearly identified by marking the package or envelope with the following:  
 

Holbrook Elementary Schools and Junior | Senior High School Project 
“Name of Applicant” 

  

7.   The deadline for receiving questions is February 8, 2013 at 2:00 PM EST.  All questions regarding this 
RFS should be addressed exclusively in writing to: 

 
Joel G. Seeley 
Symmes Maini & McKee Associates, Inc. (SMMA) 
1000 Massachusetts Avenue 
Cambridge, Massachusetts 02138  
617-547-5400 
Email:  jseeley@smma.com 
 

8.   Procurement Documents 
The Procurement Documents (Request for Services) will be available at 
procurementdocuments.smma.com for downloading by the Applicant on or after 2:00pm on January 
30, 2013.   

 
 

H.  Pre-Proposal Meeting 

 All interested parties should attend a briefing session at Holbrook Junior | Senior High School scheduled for 
February 7, 2013 at  1:00 PM.  

 
I. Withdrawal 

Applicants may withdraw an application as long as the written request to withdraw is received by the Owner 
prior to the time and date of the proposal opening. 

 
J. Public Record 
 
All responses and information submitted in response to this RFS are subject to the Massachusetts Public 
Records Law, M.G.L. c. 66, § 10 and c. 4, § 7(26).  Any statements in submitted responses that are 
inconsistent with the provisions of these statutes shall be disregarded.   
  
K. Waiver/Cure of Minor Informalities, Errors and Omissions 
 
The Owner reserves the right to waive or permit cure of minor informalities, errors or omissions prior to the 
selection of a Respondent, and to conduct discussions with any qualified Respondents and to take any other 
measures with respect to this RFS in any manner necessary  to serve the best interest of the Owner and its 
beneficiaries. 
 
L. Rejection of Responses, Modification of RFS 
 
The Owner reserves the right to reject any and all responses if the Owner determines, within its own 
discretion, that it is in the Owner’s best interests to do so.  This RFS does not commit the Owner to select any 
Respondent, award any contract, pay any costs in preparing a response, or procure a contract for any services.  



DRAFT

  
Revised February 2012                                       Page 10 of 10  

The Owner also reserves the right to cancel or modify this RFS in part or in its entirety, or to change the RFS 
guidelines.  A Respondent may not alter the RFS or its components. 
 
M. Additional Information 
 
   
 

 
 

ATTACHMENTS: 
 
Attachment A: Statement of Interest 

Attachment B:   Contract for Designer Services - Base Contract for Design Bid Build or CM-at-Risk Project 
 (http://www.massschoolbuildings.org/sites/default/files/edit-

contentfile/Guidelines_Forms/Contracts_Forms/Base%20Contract%20v_02_25.pdf ) 

 Designer Services Contract Amendment for Design/Bid/Build 
(http://www.massschoolbuildings.org/sites/default/files/edit-
contentfile/Guidelines_Forms/Contracts_Forms/DBB%20v_02_25.pdf) 

Designer Services Contract Amendment for CM-at-Risk 
(http://www.massschoolbuildings.org/sites/default/files/edit-
contentfile/Guidelines_Forms/Contracts_Forms/CM-R%20v_02_25.pdf) 

Attachment C: Standard Designer Application Form for Municipalities and Public Agencies not within DSB 
Jurisdiction (Updated July 2011) 

 (http://www.mass.gov/anf/docs/dcam/dlforms/dsb/designer-municp-app-11-7-11.doc) 
 

Attachment D: Certifications  
(Certificate of Non-Collusion, Certificate of Tax Compliance, and Certificate of Vote) 

Attachment E: MSBA's Designer Selection Panel's Procedures 
 

End of Request for Designer Services 
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I Name of School Holbrook Jr Sr High 

Massachusetts School Building Authority 

School District Holbrook 

District Contact Susan Martin TEL: (781) 767-1226 

Name of School Holbrook Jr Sr High 

Submission Date 12/6/2006 

The foUowing Priorities have been included in the Statement of Interest: 

I. 0 Replacement or renovation of a building which is structurally unsound or otherwise in a condition seriously jeopardizing 
the health and safety of school children, where no alternative exists. 

2. ~ Elimination of existing severe overcrowding. 

3. 0 Prevention of the loss of accreditation. 

4. D Prevention of severe overcrowding expected to result from increased enrollments. 

5. r;;- Replacement, renovation or modernization of the heating system in a schoolhouse to increase energy conservation and 
decrease energy related costs in the schoolhouse. 

6. C Short term enrolhnent growth. 

7. r;;- Replacement of or addition to obsolete buildings in order to provide for a full range of programs consistent with state 
and approved local requirements. 

8. C Transition from court-ordered and approved racial balance school districts to walk-to, so-called, or other school 
districts. 

Note 
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Priority 1 

Please provide a detailed description of the perceived health and safety problems below. Attach copies of orders or 
citations from state and/or local building and/or health officials. 

Holbrook Junior-SeniorHigh School was built in 1956. All of the infrastructure components are original equipment with the 
exception of the boilers, which were replaced in 1995 and within the past 15 years, the roof was replaced, science laboratories 
upgraded and windows replaced. The windows were installed in phases and overall the installation was poorly done. At this point, 
the windows are falling out and creating a severe safety hazard. 

In 2006, Holbrook Public Schools conducted a comprehensive assessment of all schools by professional engineering (Garcia, 
Galuska & Desousa) and architectural ( Strekalovsky, Hoit and Raymond) companies. 

The assessment evaluated all infrastructure systems (Fire protection, HV AC/Mechanical, Plumbing, Electrical and Architectural 
including ADA compliance) using the following prioritized criteria: 
• Life Safety 
• Imminent Failure 
• Code Compliance 
• Building Environment and Conditions 
• Energy Conservation as related to Building Operation 
• Education Delivery System 
Most of the general power equipment, wiring, panel boards, switches, and receptacles are original to the building. The lighting, 
intercom system and emergency lighting, as well as most of the equipment is not up to the current industry standards. The lighting 
levels are poor in most areas. The fire alarm system is non-addressable and does not meet ADA requirements and is lacking 
coverage in some areas. In the electrical distribution system, the existing Westinghouse switchboard and original panel boards 
throughout the building, corridors,and gym, are obsolete and at the end of their useful life. 
In regards to the emergency lighting system, the non-lit exit signs are not within the code requirements. The light fixtures at the 
entrances and parking area do not provide sufficient light levels. There is also no emergency generator. 
The classrooms do not have sufficient outlets for the needs of the school. As noted, the present fire alarm system does not meet the 
ADA and code requirements for the equipment and coverage. 
The intercom and the master clock system do work at a minimal level. 
The Holbrook Junior Senior High School has received minimal maintenance on the plumbing system and equipment over its 
occupied years. The system, however, is gradually deteriorating due to scale and poor water conditions. The major equipment and 
systems are near the end of their useful life. Along with aging systems, many of the systems are not up to current codes. 
The fixtures in the water closets do not meet accessibility requirements. The urinals and the lavatories do not meet accessibility 
requirements. The faucets do not meet accessibility requirements or water conservation requirements. The locker room shower as 
well do not meet the accessibility requirements. 
In regards to the water system, the domestic water service appears to be undersized for the facility. In the drainage system, the 
residential sump pump is undersized and there is no back· up or alarm to prevent the back· up of ground water into the boiler room. 
In the science classrooms, the emergency showers are not fed with tepid water and the pipe size is insufficient to provide adequate 
water volume and temperature. As noted earlier, there is no automatic sprinkler system. 

There are questionable number of fresh air exchanges in the building that could lead to a carbon dioxide build-up. There are also 
improper stair guard rail heights, guardrail picket spacing, tread configuration and handrail heights that are problematic. 
There is also a concern about the proper number of fire-rated doors. Many times it has been cited in reports that there needs to be 
a comprehensive security system that should be investigated for building entry and off-hours protection. 
There is no room siguage with Braille included. 
There is no handicap accessible seating areas in the gymnasium bleachers or the auditorium seating. 
The auditorium floor pitch is too steep to be accessible to the handicapped and there is no accessible route to the stage from the 
seating area without traveling down the corridor to a side stage entrance.Most of the doors have knob type handles in place of the 
needed lever type handles. 
Many of the doors do not meet the minimum required width to allow a wheelchair to pass through and do not have the proper 
clearance on the push or pull sides of the door. 
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The bathrooms are not handicap accessible and neither are the locker rooms. 
The administration counter does not provide a handicap accessible height and the second floor is only accessible by a chair lift when 
an elevator is required. 
There is a crack in the wall at one of the stairwell. 
With the exception of the new transformer and switch panel, the electrical system cannot support the technology needs of the 
district. 
There is no fire road around the building. 
Since the school was constructed, the traffic on routes three and 139 have increased significantly. This traffic issue contributes to a 
dangerous traffic jam and congestion with students walking to school, parents dropping students off, and commuter traffic. The 
district does not have school busses at the Junior Senior High School due to fiscal constraints. There is a potential for several other 
means of vehicular access to the property that could be considered with adequate funding from the state. 
The overall condition of the roads, driveways, and parking lots are deplorable. The potholes are huge and the situation is 
dangerous. 
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Priority 1 

Please describe the measures the School District has taken to mitigate the problem(s) described above. 

In 2005, the Town of Holbrook began a Capital hnprovement Program (CIP) for Holbrook Public Schools. So far the CIP has 
mitigated some infrastructure that poses an iounediate threat to life safety, has failed or is predicted to fail and result in an 
interruption of school. 

The projects conducted and ongoing include: 

• Replacement of electrical service to maio switch panel 
• Replacement of maio switch panel 
• Removal (complete) and replacement (scheduled) of asbestos fire-curtain in auditorium 
• Replacement of electrical system in auditorium 
• Replacement of fire vents in auditorium (planned) 
• Repair roof ventilators (planned) 
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Priority 2 

Please describe the existing conditions that constitute severe overcrowding. 

The current utilization rate for classroom space is over 94 percent. The average enrollment for the school for the past I 0 years is 
approximately 540 students who are housed in 33 classrooms. Each classroom has an average of 800 square feet. Based on the 
draft Educational Program Space Standards and Guidelines the recommended square footage per classroom is 950. The school 
does not meet the standard. 

The Library is slightly larger than the average classroom and can accommodate approximately 25 students. 

Music classes are conducted on the stage area of the auditorium. 

The total square footage for the Jr-Sr High School is 95, 420 square feet. 
The Holbrook Junior Senior High School was constructed in 1956 and houses students in grades seven through twelve. It is a 
masonry bearing flat roofed building with a two story classroom wing and a single story cafeteria, gymnasium and auditorium wing. 

Many special education staff have to share "offices" which were once storage areas. When students need to be tested for Individual 
Educational Plans, finding a space is nearly impossible. The administration of the MCAS is also problematic as some students 
require testing accommodations and in this building it is difficult to fiod the space. 
The lunchroom is small and the number of students who attend each lunch make the cafeteria crowded. It is not a comfortable place 
to socialize and eat lunch. It is crowded. 
The auditorium is used for music classes on the stage area as there is no music room set aside. 
The science labs are outdated as well as the technology labs. 

Storage sheds are used outside to store materials that previously were stored in the building. 
The town wanted to move the Cable Studio to the Junior Senior High School. However, the school district had to decline as there 
was no place to put it even though the school department wanted to run a program with it. 

One area of the school is used for special education students from the CHARMSS program. This is basically one wing of the 
building near the auditorium. 
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Priority 2 

Please describe the measures the School District has taken to mitigate the problem(s) described above. 

In 2004, 2 portable classrooms were added to the school. However, this did little to alleviate the space issue at the school. 
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Priority 3 

Please provide a detailed description of the "facility-related" issues that are threatening accreditation. 

In 2004-2005, Holbrook Junior-Senior High School was reviewed by NEASC for accreditation and placed on probation. The 
NEASC report cites the "old tired and overcrowded state of the facility which is in need of substantial upgrades to support 
curriculum as well as state and federal mandates." 
The visiting team saw a water damaged ceiling in the auditorium as well as a dangerous rope rigging and an unsafe electrical panel in 
the auditorium. There was clutter and unhealthy conditions in the men's locker room, including football uniforms that had not been 
cleaned strewn about the room. 
The report cited a strong smell of sewage odor in the gymnasium and corridors emanating from shower drains in the locker 
room. The report continued with poor air quality and mold issues resulting from water damage to floors and ceilings. There was a 
general lack of repair and removal of equipment that posed a threat to student safety. The windows were broken, boarded or duct
taped. 
The showers in the boys' and girls' locker rooms did not work. 
The district was cited for an inadequately funded program of building and site management and maintenance, resulting in 
maintenance requests not being completed in a timely fashion and a building that is not clean. 
Overall, NEASC cited a general lack of pride and attention to detail including cleanliness and regular maintenance, combined with 
an exhausted facility, causing significant iropediments to student learning as well as a general malaise about what is necessary to 
iroprove student learning. 
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Priority 3 

Please describe the measures the School District has taken to mitigate the problem(s) described above. 

The town did place a debt exclusion vote on the June 2007 town meeting to fund the upgrading of the library. However, that vote 
did not pass. 

Over the last year, the district conducted a study of the library and a renovation project. In addition the district completed a study of 
the auditorium upgrade and have begun replacing the technology network. The lack of funding has significantly impacted the 
progress of the required improvements. 
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Priority 5 

Please provide a detailed description of the energy conservation measures that are needed and include an estimation 
of resultant energy savings as compared to the historic consumption. 

Within the past 15 years the roof, windows and boilers were replaced. Unfortnnately, many of the windows had faulty specifications 
and are now rotting-out- cracks between the windows are as much as I inch. 

There is virtnally no heating control in the building, or the controls that exist are not functional. 

The individual classroom heating units (univents) are the original equipment. 
The Holbrook Junior Senior High School have had average maintenance of the HV AC system that was installed about a dozen 
years ago. The original systems that were installed in 1954 had all failed. Many sections of the piping were installed at very low 
elevations and have created obstructions particularly in the locker room areas. The automatic temperature control system in place is 
considered antiquated. Much of the new heating and ventilating equipment which include air handling units as well as classroom unit 
ventilators were incorrectly selected noise as well as their placement in actual rooms are allowing for very poor distribution 
throughout the entire area. 
The overall system is performing very poorly due to misapplication of equipment, poorly selected equipment, and poorly installed 
equipment within the spaces generating the end result of poor temperature and ventilation control. 
Many of the unit ventilators based on the population being served does not meet current building code requirements for outside 
ventilation rates as well as their ability to maintain a maximum limit of I ,000 parts per million of C02. 
In the boiler room, the fuel oil system which was originally piped to each burner has been abandoned in place and needs to be 
removed. 
There is surface contamination on compressed air storage tanks. It also appears that moisture and oil could be circulating in the 
compressed air supply to the individual control devices. The automatic temperature control board is antiquated. It does not appear 
that the refrigerated air dryer is operating and one combustion air damper is not operating. The tangential separator needs to be 
replaced. 
In the kitchen, there is no fire protection installed in the kitchen hood. The kitchen hood is not of proper size for cooking area 
served. When the kitchen hood is off the make-up air unit is off and therefore no ventilation is provided to space to meet building 
code requirements. The make up air unit is not operating. 
In the cafeteria, the piping feeding the fm tube radiation has exposed insulation on vertical riser which is damaged and the heating 
and ventilation system is undersized. 
In the gymnasium, the close proximity ofthe supply and return registers in each air handling unit is rendering a large portion of the 
total supply air to the space as ineffective. There is no means to allow space pressurization on roof during 100% outside air 
application. 
There is a discharge plenum on each air handling unit with two registers and it is noisy when they operate and it does not promote 
good ventilation throughout the space. 
In the locker rooms, the air handling units located in each locker room are located extremely low and are susceptible to damage. 
When the units operate they are extremely noisy and must be turned off preventing ventilation to the space which is non code 
compliant. 
Many sections of ductwork particularly in the boys locker room is severely damaged and many registers are missing. the hot water 
piping running through spaces is located extremely low and could be damaged. 
In the auditorium, there are two supply grilles in the center of the space that generate very poor distribution patterns throughout the 
space. The units are very noisy when they operate and must be turned off and therefore no ventilation is provided to the space 
during occupied periods. 
The return registers under the stage are soiled. There is no ventilation air provided to the stage which is non code compliant. 
In the corridors and entrances, there are no secondary doors located at corridor exits allowing cold air to infiltrate during rapid use. 
There is extensive surface contamination and damage on cabinet heaters in doorways. There is no supply or exhaust ventilation air in 
corridors which is non code compliant. 
In the classrooms, there is surface contamination on unit ventilators as well as adjacent fm tube radiation. The intake louvers for unit 
ventilators are not sized for one hundred percent outside air and cannot operate on ASHRAEII cycle. Many of the classrooms are 
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served by only one unit ventilator and based on the size of the space does appear that the space could be deficient for total and 
outside air flow. There is no air conditioning units provided in computer classrooms. The science storage rooms between the labs 
are provided with exhaust from each chemical storage cabinet however no make-up air is provided to the space. 
In the media center, the supply registers in space were soiled. It appears that the ceiling is utilized as a return air plenum however 
wiring does not appear plenum compliant. 
There is no air conditioning provided to the space. 
It appears that the total supply air and outside ventilation air to the media center could be undersized based 
on the size of the room and the population of the space. 
In the bathrooms, the total exhaust from each space was undersized for the area served. The make up air in the door louver is 
undersized for the required ventilation of the space. 
In the administration area, there is no means of either supply or exhaust ventilation air. It appears that the design is to utilize natural 
ventilation through operable windows, however, in the winter this is compromised. 
There is limited amount of window mounted air conditioning which is not adequate to air condition the entire space during peak 
cooling months of summer. 
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Priority 5 

Please describe the measures the School District has already taken to reduce energy consumption. 

Within the past 15 years the roof, windows and boilers were replaced. Unfortunately, many of the windows had faulty specifications 
and are now rotting-out- cracks between the windows are as much as I inch. 

There is virtually no heating control in the building, or the controls that exist are not functional. 

The individual classroom heating units (univents) are the original equipment. 
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Priority 7 

Please provide a detailed description of the programs not currently available due to facility constraints, the state or 
local requirement for such programs and the facility limitations precluding the programs from being offered. 

The school needs a new library media center. This has been cited in several reports such as the NEASC, the EQA, and the School 
Panel Review. The students need to have access to current books, print media, and other instructional materials. 

The school need to have several current computer labs. Currently, the district has labs that continually break down and have 
donated technology equipment. 

The school needs a new auditorium to have cultural events, plays, assemblies, grade level and school wide meeting. The current 
auditorium has donated movie theater seats. Second hand material donated again. 

The school needs a new gymnasium. It was reported on the radio station WATD last year, that Holbrook had the worst gymnasium 
on the south shore. This was in reference to tell other basketball teams not to bother playing in Holbrook. 

The school needs modem classrooms with appropriate storage, technology, and general setup. 
The school need modem science labs for teachers to teach standards based lessons aligned with the curriculum frameworks. 
The athletic fields need to be upgraded. The track needs to be replaced as well as the goal posts for the football field. All the fields 
need to upgraded. 
The administration offices are woefully inadequate along with the teacher's room, the guidance area, the nurse's area, and the 
principal's office. 
There needs to be an area to house professional development programs. Currently, the district cannot host professional 
development programs due to lack of space and facilities. 

There is also the need to house several special education programs. Currently, the district utilizes other outside placement programs 
for some of our students. However, as a district Holbrook prefers to keep our students in Holbrook. We need to provide the 
programs for them in our own district. 

The district would like to build a Technical Education Program and need to provide a comprehensive curriculum for our students. 
Many of our students apply to Blue Hills Regional School and while some are admitted, others are wait listed due to over 
enrollment at Blue Hills. We want to be able to offer them the same programs in Holbrook. 

The school also serves the community for several activities such as Holbrook Youth Basketball, Holbrook Youth Soccer, and other 
sports. There is a need to provide an adequate facility for our students and our community. The 
auditorium is used for school plays that the community attends, and Holbrook prides itself on strong community.However, the 
condition of the building is such that it is rundown, outdated, inadequate, and clearly not able to meet the needs of the students, 
staff, and community. 
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Priority 7 

Please describe the measures the School District has taken or is planning to take in the immediate future to mitigate 
the problem(s) described above. 

The district has not been able to address these areas due to fiscal constaints. 

Massachusetts School Building Authority 13 Statement of Interest 



DRAFT

J Name of School Holbrook Jr Sr High 

Vote 

Vote of Municipal Governing Body YES:~ NO: Q Date: Dec 28 2006 

Vote of School Committee YES: 5 NO: 0 Date: Oct 19 2006 

Vote of Regional School Committee YES: NO: Date: 
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Form of Vote 

The following form of vote should be used by both the City Council/Board of Aldermen, Board of 

Selectmen/equivalent governing body AND the School Committee in voting to approve this Statement of 

Interest. 

If a regional school district, the regional school district should use the following form of vote. 

Resolved: Having convened in an open meeting on _________ ,, the 

----------------------------------fCityCuurJd{/Bow·dof,Jidermcn. 

Hmm/ o/:'i,·h·,·tmcii/Eqllivaf(mt Gov.•min!{ flr,Jy. Sr:fwol Cmmnillra) Of _____________ __jCily/Tm~·n:'Sr:lloof Di.\'lrit:t], 

in accordance with its charter, by-laws, and ordinances, has voted to authorize the Superintendent to 

submit to the Massachusetts School Building Authority the Statement oflnterest dated _____ _ 

for the 'Sameo/Sdtoof) located at 

___________________________________ __i-.1ddre.l~) which 

describes and explains the following deficiencies and the priority category(s) for which 

---------------------..J'NameofCity:'1(;w!ilDisfi'icl/ may be invited tO apply tO the 

Massachusetts School Building Authority in the future 

----------------------------__j'lu.~,·rtarkscriptionufthepriuriryls)<'heckedr!f/mt 

lh(< Stmement r<[fll/(irl!.<l andul>rie[df.kl'i{llion 11[1/le deficir<IIC_I' de.w:rih,•d therdn kre,)f'h !"'ifJrily}: and hereby further specifically 

acknowledges that by submitting this Statement of Interest, the Massachusetts School Building Authority 

in no way guarantees the acceptance or the approval of an application, the awarding of a grant or any 

other funding commitment from the Massachusetts School Building Authority, or commits the 

_________________ fNamco(Cityt1'own/Distrir.·t.! to filing an application for funding With the 

Massachusetts School Building Authority. 
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CERTIFICATIONS 
The undersigned hereby certifies that, to the best of his/her knowledge, infonnation and belief, the statements and infonnation 
contained in this statement oflnterest and attached hereto are true and accurate and that this Statement oflnterest has been 
prepared under the direction of the district school committee and the undersigned is duly authorized to submit this Statement of 
Interest to the Massachusetts School Building Authority. The undersigned also hereby acknowledges and agrees to provide 
the Massachusetts School Building Authority, upon request by the Authority, any additional infonnation relating to this 
Statement of Interest that may be required by the Authority. 

LOCAL CHIEF EXECUTIVE OFFICER/DISTRICT SUPERINTENDENT/SCHOOL COMMITTEE CHAIR 
(E.g., Mayor, Town Manager, Board of Selectmen) 

Chief Executive Officer School Committee Chair 

(print name) (print name) 

(signature) (signature) 

Date Date 

Massachusetts School Building Authority 16 

Superintendent of Schools 

(print name) 

(signature) 

Date 
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REQUEST FOR DESIGNER SERVICES (RFS) 

Holbrook Public Schools 

Holbrook Elementary Schools and Junior | Senior High School 

 

CERTIFICATE OF NON-COLLUSION 

The undersigned certifies under penalties of perjury that this Quotation or proposal has 

been made and submitted in good faith and without collusion or fraud with any other 

person.  As used in this certification, the word “person” shall mean any natural person, 

business, partnership, corporation, union, committee, club, or other organization, entity, 

or group of individuals. 

 

 

______________________________________________ 

(Signature of individual submitting Quotation or proposal) 

 

 

______________________________________________ 

(Print Name) 

 

 

______________________________________________ 

(Name of Business) 
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REQUEST FOR DESIGNER SERVICES (RFS) 

Holbrook Public Schools 

Holbrook Elementary Schools and Junior | Senior High School 

 

TAX COMPLIANCE STATEMENT 

 

Date:   ____________________________ 

Firm Name:  ____________________________________________________________ 

Firm Address: ____________________________________________________________ 

City/State/Zip: ____________________________________________________________ 

Telephone: __________________________________ Email: ___________________________ 

I certify under penalties of perjury that I, to the best knowledge and belief, have filled all state 

tax returns and paid all state taxes required under law. 

 

_____________________________________________ 

* Signature of Individual or Corporate Name (Mandatory) 

 

________________________________________________________________________ 

By: Corporate Officer (Mandatory, if applicable) 

 

Tax Identification Number** _______________________________ 

 

*  Approval of a contract or other agreement will not be granted unless this certification clause 

is signed by Vendor. 

** Your tax identification number, which may be your social security number, will be furnished 

to the Massachusetts Department of Revenue to determine whether or not you have met 

your tax filing obligations.  Providers who fail to correct their non-filing, or delinquency will 

not have a contract or other agreement issued, renewed, or extended in accordance with 

Massachusetts General Law. 
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REQUEST FOR DESIGNER SERVICES (RFS) 

Holbrook Public Schools 

Holbrook Elementary Schools and Junior | Senior High School 

 

CERTIFICATE OF VOTE 

At a duly authorized meeting of the Board of Directors of _____________________________ 

held on _________________ at which all the Directors were present or waived notice, it was 

voted that ______________________________________ of this company, be and he/she hereby is 

authorized to execute contracts and bonds in the name and behalf of said company, and affix 

its Corporate Seal thereto, d such execution of any contract or obligation in this company’s 

name on its behalf by ___________________________________ shall be binding upon this 

company. 

 

       A TRUE COPY ATTEST: 

 

 

 

       _______________________________________ 

       Clerk, 

 

       Date of this Contract 

 

       __________________ 

 

I hereby certify that l am the Clerk of __________________________________,that 

______________________is duly elected _________________________ of said company, and the 

above vote has not been amended or rescinded and remains in full force and effect as of the 

date of this contract. 

 

 

 

 

       _______________________________________ 

       Clerk   Corporate Seal 

 

SWORN TO AND SUBSCRIBED BEFORE ME THIS ____ DAY OF _____________, 20__ 

 

 

 

       ____________________________________ 

       Notary Public 

 

If a corporation, complete above or attach to each signed copy of the bid/written 

request/quotation, a notarized copy of vote of corporation authorizing the signatory to sign this 

bid/written request/quotation form. If attesting clerk is the same person as the individual 

executing this contract, have signature notarized above. 

 




